Sellers Instructions – May 12th 2012
The May sale will be toys and equipment only. 
What CAN you sell?
· Maternity clothes
· Children’s dressing Up clothes
· Bedding

· Reusable Nappies

· Maternity, nursery and other child or baby-related equipment and accessories.
· Large equipment e.g. stair gates, playpens, cots.
· Prams, pushchairs, and buggies (please see additional information below)
· CDs, CD-ROMs and DVDs rated under 15.

· Toys, games (must be CE or kite marked)
· Puzzles, children’s books 
What CAN’T you sell?
· Baby’s and children’s clothes, shoes, swimwear and nightwear 

· Maternity underwear

· Equipment: Car seats and booster seats, feeding bottles, teats, dummies, soothers and breast pumps (even if new and still in the box), mattresses (cot, pram or Moses basket), riding hats and bike helmets

· Toys: Hand knitted toys, soft toys, sit-in baby walkers /activity centres

· “Bag-type” slings e.g. Infantino sling rider, Premaxx baby bag, Munchkin cargo sling, Boppy carry in comfort, Lamaze close comfort, Wendy Bellissimo sling

· Mains powered electrical goods

· Door bouncers

· Videos

· DVDs rated 15 or over

What is the NCT Nearly New Sale?

An opportunity for anyone to sell/buy GOOD QUALITY NEARLY NEW items of toys and equipment.

Our aim is to provide a good quality service to local people. We know that baby items are often in good condition as they are not used for long. We hope to save these from the scrap heap, enable sellers to get some money for their items, buyers to get some bargains and raise funds for the Branch. The money raised for the Branch covers the cost of running the sale and allows us to continue to provide services such as Happy Mondays. If you would like to find out more about branch activities please do not hesitate to contact us.

Sellers

How does the sale work?
· Registration for the May sale opens w/c March 26th and closes on Saturday 5th May (or earlier if all tickets are sold)
· The sale is a ticketed sale. Sellers’ tickets are available in packs of 50 at a cost of £2 per pack. Sellers can order a maximum of 4 packs of tickets and be placed on a reserve list for an additional 2 packs
· Reserve ticket packs will be allocated on a first come first served basis if there are tickets available when registration closes 
· The cost of your sellers tickets will be deducted from your proceeds on the day 
· Each pack of 50 tickets entitles you to sell 50 items in the sale. 

· Sellers that sold at our March sale that request a place by March 31st will have the same seller number for the May sale, They will be able to re-submit any unsold items from the March sale free of charge

· As we are only selling “other” items at this sale there will be no specific ticket colours for labelling items for sale.  
Commission
· If you just sell your items then you will pay 35% commission to the NCT, if you help with Friday night’s preparation or on the day of the sale your commission is reduced to 25% 

· For items priced over £30 we will only take the commission on £30 (for example if you sell something for £80 you will only pay commission on £30 not on the whole amount)

How to apply for sellers tickets?
· Complete the registration form below and send to the address on the form. 

· Please also include the following:

· An SAE for your proceeds from the sale
· An additional SAE if you would like the tickets from your sold items returned to you 
· A £10 deposit cheque (made payable to Beckenham & Borders NCT). This will only be cashed if you cancel your place and we cannot re-allocate your sellers tickets.
· You will receive confirmation of your seller’s place plus details of your seller’s number via email. Your seller’s tickets will be posted to you. 
Quality of Items
Please remember this is not a jumble sale, do not send any items that you would not be prepared to buy yourself.

· All items submitted to the sale must be of nearly new quality
· Items will be quality checked and those not meeting our standards will be rejected from the sale and if not collected will be donated to a local charity
· All dressing up and maternity clothes should be washed and ironed with no stains, no holes, no bobbling, no missing buttons or faulty zips
· Equipment and toys should be complete and in full working order, including instructions where possible (photocopies or handwritten versions are fine)
· Battery-powered items should contain batteries so that a buyer can check that they are working
Labelling and Presenting Items
· Fill in your sellers’ number, item description and price on each half of the ticket.
· Do not put any information on the back of the seller’s ticket
· Securely attach the complete ticket to the item (see below). Note: bottom half of ticket needs to be removed at the till
· For security reasons, please do not make any alteration to the ticket prices or seller numbers
· Please do not use dress-maker's pins, sewing cotton, sellotape or staples to attach tickets to your items
· Maternity Clothes, Dressing Up Clothes and Bedding:
· Hole punch tickets and use safety pins / elastic bands / ribbon / wool / string to secure tickets to items of clothing and bedding
· Where possible clothing should be provided on hangers. If you do not have hangers available we have a limited number that will be at St John’s on the Friday night and you will be able to hang any clothes when you drop your items off
· Clothes with multiple pieces should be pinned together with safety pins.  Please do not put them in bags as buyers are unable to check size and quality

· Socks and small items sell best in packs of 3 to 4 pinned together
· DVDs, CDs and CD-ROMS: are best labelled with string tied in two directions.
· Books: Tickets should be attached with string or elastic firmly around the spine to allow the book to open and buyers to check the pages 
· Toys: Seal any small pieces in a clear plastic bag and, if applicable,  attach to the main item
· Equipment: Securely attach any loose parts or place the entire item in a sealed clear plastic bag
· Boxed goods should be tied together with string in two directions or sealed in a plastic bag.  Buyers should be able to open the box if they want to look at the item

Pricing items
· All items should be priced in multiples of 50p (if not prices will be rounded down to the nearest 50p at the till)
· Items tend to sell for between one third and one half of their original price. Overpriced items will not sell
· Note: items such as bedding, blankets, children’s duvet covers, sterilising units, re-usable nappies and nappy bins are less popular and need to be priced very cheaply to sell
Selling a pram, pushchair, or buggy?
· Due to space we are limited on the number of prams, pushchairs and buggies we can sell. If you would like to sell one of these items please register as soon as possible and indicate what you are selling on the registration form. 
· We are only allowed to sell prams, pushchairs or buggies which meet certain legal requirements, please make sure that you can answer 'yes' to the following questions:

· Does it conform to British Standard 7409 (i.e. is it permanently marked BS 7409)?

· Are the brakes sound and are there locks on both back wheels?

· The following notice must be permanently displayed:

“Children should be harnessed in at all times and should never be left unattended. The child should be clear of moving parts while making adjustments. This vehicle requires regular maintenance by the user. Overloading, incorrect folding and the use of non-approved accessories may damage or break this vehicle. Read the instructions.”
Large Item notice board

· Large item adverts can be displayed at a cost of £1 per item
· Please bring details of each item on a separate A4 sheet (include “tear-off” tabs with your contact number) and drop off with your sale items
Dropping off items
· Please drop off your items between 7:00 and 8:00pm on Friday 11th May. If this is not possible please contact us via email to agree alternative arrangements. 
· Items should be sorted into toys and equipment. Please note you will not need to leave bags for your unsold items when you come to drop off your items, please bring suitable bags with you when you come to collect. 

Collecting unsold items
· Please come and collect any unsold goods between 2:30 and 3:00pm on Saturday 12th May. Any uncollected items will be donated to the local branch/charity
· Please check your unsold goods before you take them home to ensure you do not have any incorrect items

· Please check the table of unlabelled goods to see if you have items that have lost their tickets during the sale
· Please check out of the sale to confirm that you have collected your goods and are leaving the event. If you do not check out correctly you may lose 10% of your commission
Proceeds and Returned tickets
· You will receive your proceeds cheque in the post in the 2 weeks following the sale. Deductions will be made for the cost of your seller’s tickets and any re-usable bags purchased
· If you include an additional SAE you will receive tickets from the items you have sold at a later date. Note: It is not possible to send out the proceeds and tickets from your sold items at the same time as we analyse all tickets from sold items and do not want to delay distribution of sale proceeds
Helpers 
· There are a limited number of opportunities for Friday only helpers to assist with setting up the hall for the sale and displaying items dropped off by sellers. Friday helpers should expect to be at the hall from 6:00 – 9:00pm. The majority of helpers are needed for the sale on Saturday.
· If you are unable to make any of the above slots a volunteer is also needed to wash and iron the aprons worn during the sale. 
·  Sellers who help on the Friday evening or with laundering the aprons will be entitled to the reduced commission rate but will not be able to participate in Saturday’s pre-sale.  
· Helpers will be contacted with details of their specific roles w/c May 7th.
Before the sale

· All helpers should be at St John’s by 9:00am Saturday
· Tea, coffee, cakes and biscuits will be available during the day (there will be a small charge for cakes). Please bring a packed lunch with you.  
· Sellers will have dropped off their items on Friday night. Items will be sorted into Toys and Equipment. Helpers will be needed in each area to display the items before we can start the pre-sale.
· At around 10:15am we ask all volunteers to have a little break and a cup of tea. This allows the Nearly New Sale team to check the set up and make any changes required.
Pre-sale
· All helpers are invited to shop for approx 30mins. Payment can be made by cash, cheque (with photo ID) or chip and pin
· Following the pre-sale helpers return to their stations. We allow the NCT members into the sale at 11:15am followed by non-members 15 minutes later.
After the sale
· Helpers will be assisting with sorting unsold items into the numbered bags provided by the sellers, returning the hall to its original state and tidying up.
Seller's Registration Form 

Beckenham & Borders NCT Nearly New Sale Saturday 12th May
Please complete this form and send with your SAE(s) and £10 deposit cheque (made payable to Beckenham & Borders NCT)

to:  NCT Nearly New Sales, 40 Forster Road, Beckenham, BR3 4LJ
Full name:

_ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Cheque to be written out to (if different): _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Address:

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 





_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _





_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _


 

Contact No:
  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Email address: 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Sellers Tickets:




Sellers Number (from Mar sale): _ _ _

Number of packs required (max 4)
_ _ 
Number of items re-submitting: _ _ _

Reserve list packs required (max 2)
_ _   
Note: Each pack contains 50 tickets in total 

I would like to donate any unsold items to the NCT
YES / NO 

Are you are selling a pram, pushchair or buggy?  

YES / NO   

Are you able to help at the sale? 



YES / NO

Helping (please circle as appropriate):

 
Friday evening only









Saturday 










Friday evening and Saturday










Laundering Aprons

Sale job preference:





_ _ _ _ _ _ _ _ _ _ _ _ _   
Can you bake a cake for the sale? 



YES / NO 

Disclaimer

I have read the Instructions for Sellers and will submit only the allowed goods, correctly labelled and priced and in good condition.

I understand that:

· My sellers place is not confirmed until the receipt of this signed form, £10 deposit cheque and SAE(s) 

· The NCT does not accept any responsibility for goods that lose their labels or are lost, stolen or damaged during the sale. 

· I will label items using the supplied 2 part ticket 
· I am responsible for ensure my goods are dropped at the hall at the appropriate time

· I am responsible for collecting my unsold goods at the end of the sale, I will check out with the sale organisers to confirm that I have collected all my items. Note: Any uncollected items will be donated to charity

Signed: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _     Dated:     _ _ _ _ _ _ _ _ _ _ _ _ 

Data Protection Act (1998): We would like to keep your details on our database so that we can contact you 

with any additional information about selected future events. If you do not want the Beckenham and Borders 
Branch of the National Childbirth Trust to contact you, please tick the box.
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