Belfast NCT Nearly New Sale
Saturday, 5 Nov 2011.     10.30 am to 1pm

Newtownbreda (St John’s) Church Halls, 374-376 Ormeau Road, Belfast BT7 3HX
Instructions for Sellers


Please read these instructions carefully. 

Any items that do not comply with these regulations will be withdrawn from the sale.

Quality

· All items submitted to the sale must be of nearly new quality. 

· For clothing this means no stains, no holes, no missing buttons or faulty zips. 

· For toys and equipment this means complete and in full working order. 

· Items will be quality checked.

What can you sell?    NOTE:  PRE-REGISTRATION IS ESSENTIAL.
· Baby’s and children’s clothes up to the age of 11 yrs, school-wear, swim-wear, night-wear, shoes.  

· Maternity clothes.

· Toys, books, videos, DVDs, story tapes, CDs.

· Maternity, nursery and other child-related equipment.
· Prams, pushchairs, and buggies.  We only have space for a limited number of these so if you wish to sell one you must be allocated a Seller's Code beforehand.  See below.  

What are you not allowed to sell?

· Clothes in plastic bags.

· Car seats with an integral harness (car booster seats without an integral harness ARE allowed)

· Hand knitted toys

· Children's clothes with drawstrings at the neck

· Feeding bottles, teats, and breast pumps

· Door bouncers

· Sit-in baby walkers

· Mattresses

· Riding or bike helmets 

· Mains powered electrical goods

Labels

· Each item must be clearly labelled with your name, the price, and, for clothes, the age-range.

· Labels must be paper and at least credit-card sized.  No sticky labels or post-it notes.
· Labels should be pinned to clothes, bedding and soft-toys with safety pins.  No dress-maker's pins or staples.

· Attach labels to toys, books and equipment with sellotape.  Please do not tape around all four sides of the label as it makes them very difficult to remove at the till.

· Label clothes in the following age ranges: newborn; 0-3, 3-6, 6-12, 12-18, 18-24 months; and 2-3, 3-4, 4-5, 5-6, 6-7, 7-8, 8-9, 9-10, 10-11 years.  

· Write all details, especially the price, clearly and legibly on the front of each label.  Do not put any of the required details on the back of the label.

· For security reasons, please do not make any alteration to the label prices.  If you wish to reprice items which haven't sold at a previous sale, please write out a new label.

· A label template is included with these instructions for you to use.  It is a good idea to customise it in some way (by using coloured paper or adding a logo) to make your labels recognisable and easy to sort after the sale.

How do you apply for a Seller's Code to sell a pram, pushchair, or buggy?

· We are only allowed to sell prams, pushchairs, or buggies which meet certain legal requirements, so first make sure that you can answer 'yes' to the following questions: 

· Does it conform to British Standard 7409 (eg is it permanently marked BS7409)?

· Is there a permanent safety notice visible on it?

· Can you supply full operating instructions, in English, with it?

· Are the brakes sound and are there locks on both back wheels?

· If you can answer 'yes' to all four questions, the next step is to ring 07910080438 or email  nctnearlynewsaleni@gmail.com  and leave the following details: type of vehicle (pram, pushchair, travel system, or buggy); single or double; three- or four-wheeler.  Also leave your name and phone number or email address.

· At least a week before the sale successful applicants will be contacted by phone or email and given a Seller's Code.  This must be written on the bottom right corner of the price label.

· Seller's Codes will be allocated to ensure as diverse a range as possible of vehicles on sale on the day.  If you aren't allocated a Seller's Code this sale, don't give up, you may have more luck next time!

· Only vehicles with a valid Seller's Code will be accepted at the sale and they will be checked before being displayed to ensure they conform to the four requirements above. 

Pricing

· Price all items in multiples of 50p.  Other prices will be rounded DOWN to the nearest 50p when sales are calculated.

· As a very rough guide, items sell at up to one third of the original price.

High value items (£10 and over)

· All items priced at £10 and over should be listed on a sheet along with your name and a brief description of the item (eg make, colour).  This will help us identify the correct price and owner should the label become detached.

Toys and Equipment

· Attach any loose parts securely or place the entire item in a sealed clear plastic bag.  Sellotape any boxes shut.

· Include instructions where possible - photocopies or handwritten versions are fine.

Clothes

· If a garment consists of more than one piece (eg pyjama top and bottom) or if several small garments are sold together (eg several vests) then these count as just one item with one label.

· Items with multiple pieces as described above should be pinned together with safety pins.  Do not put them in bags as this hinders checking for size, quality, and cleanliness.

· Select your best quality, most seasonal items as these are most likely to sell
· Clothes should already be sorted by size range and by sex when they are brought to the sale. 

· All clothing should be on hangers.
Dropping off your items before the sale

· Bring the following to the church hall between 7.30 and 9 pm on the evening before the sale:
· Your correctly labelled items 

· Your list of high value items

· A stamped self-addressed envelope (preferably A5 size) for your cheque

· Check in at the front desk on arrival.

· Items will not be accepted for the sale after 9 pm. 

Collecting your unsold items

· Return after the sale at 1:15 pm to help sort the unsold goods by seller.  

· Bring with you a box or bag for everyone to help put your unsold items in.  Clearly mark the box or bag with your name as it appears on your labels.  An A4 size label is best to ensure people can see where to put your stuff!

· We aim to have all unsold items sorted by 2.00pm - this is possible if everyone helps, so please stay until everything is sorted.  (This also reduces the chances of you leaving something behind by mistake!)

· If your items are not collected by 2.00 pm they will be donated to charity and a £5 disposal charge will be deducted from  your payment cheque.

· If you want your unsold items donated to charity please mark labels with a CH at the bottom right corner.

Payment 

· Commission at the rates below will be deducted from the sales of your items and the remaining money will be sent to you by cheque within four weeks of the sale:

· Individual items priced under £20: 
70% to you, 30% to NCT.  

· Individual items priced at £20 and over: 
80% to you, 20% to NCT.

· £5 will be deducted from the cheque of any seller who does not collect their unsold goods. 

· No cheques for less than £2 will be issued. The money will be retained and deemed a donation to the Belfast Branch of the NCT.

Helping at the sale and attending the preview  sale at 10.00 am
· Those helpers who commit beforehand to helping for 2 hours either before (8.30 am to 10.30 am), during (10.30 till 
· 1 pm or to 2.30pm), or after the sale are allowed to attend the “preview sale” at 10.00 am.  To volunteer to help and attend the “preview sale” email nctnearlynewsaleni@gmail.com  or phone 07910080438 and leave your name, the time slot you are available, and your email address or phone number.  Priority will be given to those helpers who respond first.  
NCT members can attend from 10am, please bring your membership card.

Belfast NCT Nearly New Sale: Saturday 27 Nov. 2010
Seller's Registration Form 

Name (as it appears on your labels):
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Cheque to be written out to: 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Address: 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 


 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Telephone: 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   (in case we need to contact you with a query)
Email: ______________________________________________________


        I need a seller’s code for a pram, pushchair or buggy. (You will be contacted by phone or email 1 week prior to the sale with this code.)
Who will collect your unsold goods after the sale?   Please tick   (a) Self             (b) Someone else 

If someone else, please print their name clearly 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

__________________________________________________________________________________

Disclaimer

I have read the Instructions for Sellers and 

· will submit only the allowed goods, correctly labelled and priced.
· enclosed are a £3 registration cheque or postal order to secure space at the sale.  This cheque will not be returned to me when I bring my goods for the sale as it is for covering administration costs.  If I do not bring my goods to the sale, the NCT will lodge the deposit as a donation.  The cheque or Postal Order should be written to the order of NATIONAL CHILDBIRTH TRUST BELFAST.

I understand that:

· the NCT does not accept any responsibility for goods that lose their labels or are lost, stolen, or damaged during the sale. 

· I am responsible for collecting my unsold goods between 2.00pm and 3.00pm.

· if any of my unsold goods are left behind £5 will be deducted from my payment cheque and the items will be donated to charity.

· the NCT receives 30% commission on the sale of individual items priced under £20 and 20% commission on individual items priced at £20 or over.

· I will receive a payment cheque within four weeks of the sale.

· if the total of my sold goods minus the NCT's commission is less than £2 no payment will be made to me and the money will be retained by the branch as a donation.
Signed:
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _       Dated :       _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
SEND COMPLETED REGISTRATION AND YOUR DEPOSIT TO 
NCT NNS COMMITTEE

FAO Dorothee Fassunge
108 North Parade

Belfast BT7 2GJ
You will receive a confirmation email when your registration is received.  If you have not had confirmation within 7 days of posting your form, please contact us to make certain your form was received.

______________________________________________________________________________________________
This section for organisers’ use.
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