                                                                                                                                                         Lichfield & Tamworth Branch

Nearly New Sale 
 
Information for Volunteers
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Date: Saturday 17th March 2018.
Venue:  Guildhall Lichfield
Address: Donegal House, Bore Street, Lichfield, WS136LU
Arrival times: 8.30am – 16.30pm

Thank you for volunteering at our next Nearly New Sale.  This is the biggest fundraiser for your local branch. 

If you have any questions or need any more information then please contact the Branch via our email: nns.lichfieldandtamworth@nct.org.uk. A volunteer will get back to you as soon as possible.

Timetable for the day of the sale

8.30 am	Volunteers arrive and sign in (if parking is required please see the below link for long stay car parks in Lichfield)
	https://lichfielddc.gov.uk/Residents/Transport-and-streets/Car-parking/Lichfield-city-car-park-map.aspx
8.45am			Sale briefing
8.30-10.00am		Drop off for the sale and sign in (please ensure you sign in)
9am-11.15am		Volunteers prepare venue and organise items for sale
11.15am	Volunteers pre-sale (please do not start shopping until the sale coordinator has opened the sale to volunteers, please remember you must be helping for all of the sale to be able to shop during this time)
11.45am		Sale opens to NCT members
12.00pm		Sale opens to general public
14.00pm		Sale closes
14.00pm –15.30pm	Volunteers organise unsold items by seller and tidy up venue 
                                       Lunch/snacks will be provided during the day. If you have a reusable cup please bring one along on the day
15.30 – 16.30pm	Sellers to collect unsold items (please remember parking is restricted and collection before16.00pm will require you to find alternative parking.
16.30 – 17.00pm            Volunteers final tidy and depart venue

Where possible, before the sale volunteers will be made aware of their role in the running of the day. Please make the sale coordinator know if you have any injuries or illness that may affect the role you take on.
Volunteer activities
1. Help set up the sale
2. Queue and entrance desk
3. Tills
4. Shop floor
5. Tidy and quality check
6. Help close the sale down


Handy hints for the sale day
· Wear comfy shoes 
· Bring any specific drinks/food you require – we will provide tea, coffee, squash & light snacks
· Don’t bring valuables as we do not have lockers 


What we offer volunteers
· If you stay all day (8.30am until the end) and are also a seller, you will receive a commission charge of 25% on your sold items (standard charge is 30%)
· Volunteers pre-sale; chance to buy items before the sale opens to NCT members and general public (only available to helpers that stay for all of the sale)
· A fun day and an opportunity meeting new people 
· Sense of achievement to be contributing to the important work of the NCT
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